
 

 

WELCOME 
the course is open! 

 

Before Class: 

¶ Install and run Respondus Lockdown Browser as soon as possible to allow 

time for potential issues. 

¶ Completing the Check-In before the first day of class is HIGHLY 

recommended. It is available now. 

¶ At 6:30AM EST on the first day of class, the Pre-Test will be available 

¶ The training will start at 8:00AM EST, you must have the above steps done 

before class begins. 

¶ It is HIGHLY recommended to have available 2 monitors/screens during this 

course. 

 

 

 

Contents 

Downloading Respondus Lockdown Browser ............................................ 2 

Completing Check-In, Pre-Test, or Post-Test ............................................. 5 

Joining the Blackboard Collaborate Training Session ................................ 8 

Contact Information .................................................................................. 10 

 

 

 

 
  

1 



 

 

DOWNLOADING RESPONDUS 
LOCKDOWN BROWSER: 
 

* To be able to take any of the tests, you must first download the Respondus 

Lockdown Browser. 

 

Download Respondus- 

https://download.respondus.com/lockdown/download.php?id=345136956  

(The link to download is also located in the invitation email) 

 

 

1. You may have to contact your IT department to download and use 

Respondus! 
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https://download.respondus.com/lockdown/download.php?id=345136956%20


 

 

 

 

 

 
2. Follow the installation 

Wizard through the 

installation process 
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3. Once youõre finished installing, this icon should appear somewhere on 

your desktop.  

 

4. If you canõt find it on your desktop, click the search bar and type 

òRespondusó Then open the application 

 

 

(You may get another pop up asking if you want to allow this app to make changes, 

click yes) 

 5. You will then be guided through the program to close out all 

current processes. Once completed you will be brought to the 

Blackboard Log in 
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COMPLETING CHECK-IN, PRE-
TEST, OR POST-TEST 
* The Check-in, Pre-Test, and Post- Test can only be accessed through Respondus!  

* Have your government issued ID ready 

1. Log into Blackboard: Click external users, then log in with 

xfirstnamelastname for both username and password.                     Ex. 

xjohnsmith 
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2. You may be brought to a screen that looks like this. If so, click on the 

course youõre currently attending 

 

 

   

 

 

In this example we will 

use this OSHA 500 Course 
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You will then be brought to the Course Home: 

 

 

 

Click on ôTestsõ to see the available tests: 

 

 

*The Pre-Test will become 

available to you at 6:30 AM 

EST on the first day of class 

(The Check-in is required!) 
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*The Post-Test will be 

located here as well 



 

 

JOINING THE BLACKBOARD 
COLLABORATE TRAINING 
SESSION 
 

When you have completed everything prior, itõs time to join the class!   

¶ Remember, you only need to be in Respondus Lockdown Browser when you 

are taking the Check-In, Pre-Test, and Post-Test; When attending the 

Blackboard Collaborate Training Session, Google Chrome is recommended. 

 

Navigate to the Blackboard Course Home: 

https://northampton.blackboard.com/ultra/course 

(The link to blackboard is also located in the invitation email) 

 

Click on Blackboard Collaborate, then Blackboard Collaborate Ultra:  
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https://northampton.blackboard.com/ultra/course


 

 

 

 
 

 

 

 

 

*Be sure to choose the 

correct day 

This window will pop up on 

the right side of the screen. 

You wonõt see the ôJoin 

sessionõ button if you are 

on the wrong day 

You may then be prompted to take a tour of the Blackboard Collaborate Meeting 

and how to use its features. This is not required, and you are able to skip it. 

Although it is recommended for any first time Blackboard users. 

9 



 

 

CONTACT INFORMATION 
 

If you would like to contact me regarding any problems or questions you may 

encounter, feel free to do so: 

¶ Email: dan@chesapeakesc.org 

¶ Phone: 240-856-6316 

 

The morning of the first day of class is usually very busy for me with technical issues 

of students, for this reason it may take a few minutes for me to get back to you. 

Please be patient! 
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